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	Order
	Activity
	Excel Skills
	Math Skills 

	1
	Simple Interest: 

Simple interest, compound interest, maturity value. 
	Copy/paste, enter formulas, format cells, use Autofill, save file. 
	Multiplication, division, percentages. 

	2
	Compound Interest: 

Compound interest, compound amount, differing compounding frequencies, value of investment.  


	Copy/paste, enter formulas using relative and absolute references, link cells, drag and drop, change cell alignment, fill handle, format cells, insert comment, save file.
	Multiplication, division, percentages, exponents, linear expressions.

	3
	Compound Interest with What-if Analysis:
Goal seek, rate per hour, gross pay, compound interest. 
	Copy/paste, enter formulas using relative cell references, format cells, Goal-Seek, change cell alignment, Autofill, save file.
	Multiplication, division, percentages, exponents, exponential expressions.

	4
	Personal Budget: 

Cash budget, payroll withholdings (federal and state income taxes, Social Security, Medicare), 401(K), present value, interest.  
	Payment Function, AutoSum, format cells, save file. 
	Multiplication, division, addition, subtraction, percentages, exponents, exponential expressions.

	5


	Loan Amortization Schedule:

Amortized loan, interest rate, payment type, present value, future value.
	Copying worksheets, payment function, enter formulas using relative and absolute references, Autosum, Autofill, drag and drop, format cells, fill handle, link cells, selecting multiple cells at once, insert textbox, save file. 
	Multiplication, division, addition, subtraction, percentages.

	6


	Supply and Demand 
	Create chart, format chart, format cells, save file.  
	Multiplication, division, addition, subtraction,

	7
	Payroll Register Part I: 

Calculate gross pay for common pay periods; gross earnings for straight time, overtime, double time; calculate payroll deductions create a payroll register. 
	Copy/paste, enter formulas using relative and absolute cell references, format cells, Round function, format painter, autofit column width and row height, insert columns, insert function (average, median, max, COUNTIF functions), save file.
	Multiplication, division, addition, subtraction, percentages, average, linear equations, average, median, max.

	8
	If Function
	IF function with text, numeric value and formulas; copy/paste worksheet, COUNT function, COUNTIF function, sort data, format cells, insert comment, Autosum, absolute cell reference.
	Equalities/inequalities, multiplication, division, addition, subtraction.

	9
	Personal Income Tax: 

Flat Tax, progressive tax, regressive tax.
	Relative and absolute cell references, IF function, Nested IF function, insert worksheet, wrap text, insert chart, format chart, link cells. 
	Multiplication, division, addition, subtraction, ratios, percentage, graphing, dependent/independent variable, algorithms. 

	10
	Payroll Register Part II:

Create payroll register, calculate taxable income (tax shield). 
	Relative and absolute cell references, Nested IF function, insert worksheet, link cells.
	Multiplication, division, addition, subtraction, average, percentage, linear equations, algorithms. 

	11
	Income Statement: 

Sales, net sales, cost of goods sold, gross profit, net income, profit margin. 
	Insert worksheet, formulas with absolute and relative cell references, Goal-seek, Autosum, format cells.  
	Multiplication, division, addition, subtraction, ratios, vertical analysis, horizontal analysis. 

	12
	Break-even Analysis:

Revenue, expenses, fixed costs, variable costs, profit rate, break-even point in sales dollars, break-even point in units.
	Absolute and relative cell references, insert worksheet, format painter, charts, line graph with markers, edit/format chart. 
	Multiplication, division, addition, subtraction, equation with 2 variables, dependent/independent variables. 

	13


	What-IF Final Grades
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