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1. Who can be a Site Coordinator?
A Site Coordinator must be designated to oversee the testing program and serve as the primary contact for the site.  The site coordinator should be a staff member in an administrative position such as those listed below:
· Principal
· Assistant Principal
· CTE Coordinator
· Counselor
· Director
· Dean
· Testing Coordinator
2. Can a Teacher Serve as a Proctor or Evaluator?
As a teacher you play a critical role in the testing program at your site. You may be asked to assist with the selection of proctors and evaluators for test administration. The information below is provided to assist you in targeting professionals who will adhere to the guidelines by NOCTI and conduct test administration in an ethical manner, both of which will assist in protecting the integrity of your testing program and resulting scoring data.
3. Can a teacher proctor the written test?
The NOCTI Security Policy states that teachers for the content area in which the assessment is administered are prohibited from proctoring their own students or students in a similar educational or Career Technical Education program. This applies to the multiple-choice assessments in both online and paper/pencil formats.
4. Who can serve as an assessment proctor?
Proctors selected for the written assessment administration need not be skilled in a particular occupational area, but should be: 
· Experienced in administration of objective-type assessments
· Knowledgeable of all NOCTI security processes and procedures
· Detail-oriented and able to monitor groups of people
· Capable of speaking and reading clearly and audibly
· Familiar with the computer lab setup and have access to technical support staff for assistance if utilizing online administration

5. Can a teacher serve as an evaluator for the performance test?
Teachers are not permitted to serve as evaluators for the performance assessments. Only third-party individuals, such as those listed below, are eligible to serve as evaluators for the performance assessment. Evaluators must have recent work experience in the technical area being assessed.
6. Who can serve as a performance evaluator?
Evaluators selected for the performance assessment administration must be professionals in the field with a minimum of three-year recent experience and may include the following individuals: 
· Advisory committee members;
· Private contractors and local businesspersons;
· Military personnel; and
· Qualified non-instructional staff (e.g., school nurse, maintenance staff). 
7. What is My Role in Performance Testing?
Based on liability and logistical considerations, teachers should be accessible during the performance assessment administration to assist with tasks that the evaluator cannot do (i.e., locate extra materials, shut off power, give a student a pass, etc.). To maintain the integrity of the assessment, teachers cannot have access to assessment booklets, answer sheets, user codes or evaluator guides, and should not observe either the multiple-choice or performance assessment administration. 
So, what is available to teachers?
It is important that teachers are informed about NOCTI's assessment services, policies, and procedures. NOCTI provides Instructor Prep Packs in the Teacher Resources section of The Teacher’s Corner to assist with planning for test administration. Instructor Prep Packs outline the teacher's role in the assessment process and contain a list of materials and tools needed for each performance job of the assessment. This information is helpful for setting up the shop or lab prior to test administration. School Site Coordinators can also access the Instructor Prep Packs at the Client Services Center. 
8. What is the Virtual Enterprise Cut Score?
Multiple Choice:  41.7%
Performance: 70.9%
