
Preparing for a Trade 
Show 



Steps for a Successful Trade Show 



Step 1 – Put Someone in Charge 
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Step 2 – Register for the Trade Show 



Step 3 – Determine Competitions the 
Firm will Enter 
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Step 4 – The Packing List 
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Stuff for the Booth 
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Stuff for the Booth 
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Stuff for the Sales Team 
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Stuff for All 
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Step 5 – How do you get the Supplies 
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Step 6 – The Schedule 
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Step 7 – Determine How You Will Sell 
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Step 8 – Sales Training 





































Step 9 – Order Processing Training 
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Step 10 – Prepare for Live 
Competitions 
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Step 11 – Arrive Early 
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Step 12 – Have Fun 
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Step 13 – Collect Material 
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Step 14 – Pack up 
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Step 15 – Empty Buckets at Home 
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Step 16 – Process Orders at Home - $$$ 
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Step 17 – Follow up on Business to 
Business Sales Opportunities 
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Questions? 



Thank you 


