
VE-JV Career Academy: 
8th Grade Activity Map & 

Overview

: 



Objectives

•

•

•





Getting Started

Orientation

●

●

●

●

●

●

●

●

●
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Facilitating The VE-JV Class



Department Tasks





•

•

•

Lessons/Materials



Student Work Samples/Tasks



Student Work Samples/Tasks



Student Work Samples/Tasks



Student Work Samples/Tasks



Student Work Samples/Tasks





Whiteboards!



Student Communication



Evaluation/Reflection

•
•
•

•
•

•
•
• Rubrics

• Portfolios



Tips for Success
•

•

•

•

•

•



•

•

•

•

•

•



Share Best Practices

•

•



National Competitions



Department Roles &
Responsibilities

→ ←

http://www.nytimes.com/2015/09/06/books/review/the-silo-effect-by-gillian-tett.html?_r=0
http://www.nytimes.com/2015/09/06/books/review/the-silo-effect-by-gillian-tett.html
http://blog.trello.com/tips-to-improve-cross-team-collaboration


Human Resources



Tasks



First things first…
You're Hired - Paperwork

●

●

●

●

●

●

●

●

●

●

●

●

●

https://youtu.be/mLiF1sNAKe4


Company
Directory

•

•

•

•

•

Organizational 
Chart

Seating
Chart

•

•

•

.

Employee
Badges

•

•

•

•



Presentation on Payroll, Paystubs, and
Taxes

•
•
•
•
•



Recurring Task: Attendance

•

•

•
•

•



Recurring Task: 
Employee Journals

•

•

•

•

•

Recurring Task: 
Employee Evaluations
•

•

•

•

•



Recurring Task: Articles for Newsletter



Major Project: Company Manual
•

•

•

•

•

•

•

•
•
•
•

•
•
•
•

•

•
•
•
•
•

•
•
•

http://www.inc.com/guides/2010/06/what-to-include-in-employee-handbook.html


Administration



Tasks



Company Goals 
and Objectives

•

•

•

•

Set up a System 
for Saving and 
Sharing Files

Develop 
Procedures to 

Manage 
Purchases

•

•

•

•

•

•

•

•



Collaborate with Graphic Design:

•

•

•

•



Recurring Task:
Company Newsletter

•

•
•

•

•

Recurring Task:
Weekly/Monthly 
Meetings •

•

•

•

•



Major Project: Business Plan/Business Pitch

•

•

•

•

•

•

•

•

•

•

•

•

•



Organize Trade Show Activities

•
•
•

•

•
•



Marketing



Tasks



Task 1: Product Description
•

•

•

•

•

Task 2: Identify 
Target Market

•

•

•

•

•

•

•



Collaborate with Accounting

•

•

•

•

→

•

•

•



Task 5: Develop a Sales Pitch

•

•

•

•

•

•

•

•

Task 6: Develop 
Business Pitch
Collaborate with 
Administration: 

•

•

•

•

•



Task 7: Develop a Company 
Website (Ongoing)

Collaborate with Graphic Design

•

•

•

Task 8: Articles for 
Company Newsletter 

(Monthly)
Run by Administration

•

•

•

•

•

•

•

•

•



Task 9: Create Marketing Materials
With help from Graphic Design
•
•
•
•

•

•

•

•

•



Task 10: Prepare for Trade Show

•
•
•



•
•
•
•

• → → →



Accounting & Finance



Tasks



Task 1: Introduction to Revenue, 
Expenses, and Profit Presented to 
Entire Staff
•
•
•

•

•

•

•

•

•

•



Task 2: Projecting Revenue and Expenses
•

•

•

•

•

•

•

•

•

•



Task 3: Calculate the
Break-Even Point

•

•

•

•

•

Task 4: Prepare a 
Projected Income 

Statement



Graphic Design



Tasks


