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Hands-on Practice







What Are Industry Certifications?

Recognized by industry leaders and organizations
Verifiable by employers

Relevant and up to date technology

Hands-on or simulation based (Live in the App)

Certiport Certifications
Microsoft Office Suite
Microsoft Technology Associate Exams
QuickBooks
Adobe Creative Cloud Suite

Microsoft Entrepreneurship Small Business (ESB) Exam

Office Specialist AUtOdeSk SUite
Additional Certs

Microsoft

Office Specialist

Microsoft

Office Specialist



http://www.certiport.com/

Objective Based

Microsoft Office Specialist CERT|PORT
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Word 2016: Core Document Creation,
Collaboration and Communication;
Exam 77-725
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WAOS 2016 cartiication exams infroduce a new performance-based format for improved testing of a candidate’s knowlsdge, skills
and abiities using the MOS 2016 programs:
+ MOS 2016 exarn task instructions generally do et include the command name a in previcus versions. For example, function
names are avoided, and are replaced with descriptors. This means candidates must understand the purpase and common
usage of the program functionality in order o successhully complete the tasks in each of the projects.

+ The MOS 2016 exam format incorporates multiple projects.

Objective Domains

_ Create a Document
Create and 111 Create a blank document
o 112 Create a blank ment using a template
Ma nage 113 OpenaPDF in ‘Word for editing
114 Insert text from a file or external source

Mavigate Through a Document

121 Search for text

122 Insert hyperinks

123 Create bookmarks

124  Move to a specific kocation or object in a dooument

Format a Document

131 Modify page setup

132  Apply document themes
Microsoft Office Specialist 133 Apply document style ssts
certification is the only offica 124 Inzert headers and footers
135 Insert page numbers

Microsofi-recognized 136  Formatpage background elements

certification for Microsoft

Customize Options and Views for Documents
Office globally.

ce giobally 141  Change document views
142  Customize views by using 200m settings

143  Customize the Quick Access toolbar
- 144 Splitthe window
Mlc 145  Add dooument properties

Office Spacialist 146  Show or hide formatting symbals







How does this relate to my curriculum/class?

« Enhancing your class:
« VEI and VEJV is relevant, work-based, career readiness focused, hands-on
curriculum.
 Verifiable certifications in software and/or applications recognized by business
leaders and organizations.




VEIl and VEJV

« VEJV:
« 7% grade curriculum includes units on PowerPoint, Word, and Excel.
« Microsoft Office Specialist 2016 exams
 Entrepreneurship and Small Business (ESB) exam

* VEI:
« Microsoft Office Specialist 2016 exams
* Intuit QuickBooks Exam
 ESB exam
« Adobe Creative Cloud Exams (Photoshop, InDesign, Illustrator, etc).

w

VIRTUAL ENTERPRISES
JUNIOR VENTURES




Strategies

« Supplementary/Enrichment:

« Students have full access to the Industry Certification materials but it is offered as an
enrichment or supplementary option to the every day curriculum
 Students use down-time in class or their own time at home to practice and training

« Mandatory:
 Dedicated days to training, practice, learning products to get certified
« Grades assigned for practice assessments and training/curriculum
* Progress tracked




GMetrix

 Practice and Training Platform:

* Practice Tests

 Host platform for the LearnKey Curriculum
o Assessment tool used to determine a students readiness for the certification

eXam

 Simulates the real exam
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DU yOu 1eed 1owers UidL Have d pulpose:
What is the purpose you need?

Are the plants edible?

Allergens

Are you allergic to certain types?

Flower Name Tastes Like  Other Comments
Angelica Celery May cause skin allergies
Basil Lemon and Mint Variety of flavors
Dandelion Similar to mushrooms Makes a potent wine

Nasturtium  Sweet peppery flavor Often pickled
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8. Modify Style

Instructions || Resources
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grass-like; upper ones sharply arrow-shaped or blunt and broad,
spongy or leathery, on long petioles.

Preferred Habitat--Shallow water and mud.

Flowering Season--July-September.

Distribution--From Mexico northward throughout our area to the
circumpolar regions.

Wading into shallow water or standing on some muddy shore, like a
heron, this striking plant, so often found in that bird's haunts, is
quite as decorative in a picture, and, happily, far more
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9. Font Style

10. Bulleted List

¥ Second column, the following first words of each paragraph: Flowers, Leaves, Preferred Habitat,

Flowering Season and Distribution.
* Intense Emphasis

11. Hyperlink
12. Macro

1. In the second column, sekct the word Flowers.
13. Run Macro e ard bold dop tho D while oo
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Certiport | CONSOLE

« Certification Agency:
« Works with Industry recognized products (MOS, Adobe, QuickBooks)
« Certification exams available for purchase
« Work nationally with K12 institutions
 Able to set up your school and lab as a Certiport Approved Testing Center
(CATC) so you can offer certifications in house

~
CERTIPORT

A PEARSON VUE BUSINESS




State Based Incentive Programs

 Recommended to research and
Identify any incentive programs for

your state:
 Florida Example
* Many other states are offering similar
Incentives to grow Career and Technical
Education (CTE) and Industry
Certifications (1C).




Practice on GMetrix as a Student

* GO0 to www.gmetrix.net
* Click on the “Sign Up” Button under the login options

« Once you account is created and you log in, please redeem the following free

trial code, good until September:

GetCertifiedNYC
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Entrepreneurship
and Small Business




