
REVINO
ESSENTIALS

Grow with ReVino



ReVino Essentials strives to help young
adults feel confident in both their

appearance and choices through its
premium, grape-based skincare line.

REVINO’S
MISSION



Our goal is to cultivate a thriving workplace
culture that advances performance,

teamwork, and employee growth.

HR
 MISSION
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Company Organization
Circular organization
16 employees
5 departments

Finance, Sales, HR,
Marketing, Research
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page A, Diagram A



DIVERSITY IN
REVINO



DIVERSITY IN
REVINO



DIVERSITY IN
REVINO

whistleblower policy: page 4



EMPLOYEE DEVELOPMENT



EMPLOYEE DEVELOPMENT

$500

Minimum

$5,250

Maximum



EMPLOYEE DEVELOPMENT

$500

Minimum

$5,250

Maximum

Development paths: page 12
Request: appendix pages E&F



Team Bonding

HALLOWEEN COSTUME
CONTEST

THANKSGIVING
POTLUCK

FOUR CORNERS
DEBATE

PHONE CASE
SECRET SANTA
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EXPECTATIONS

KEY POLICIES

Handbook
Basics



EXPECTATIONS



Support, understand, and respect the mission and

values of ReVino Essentials

Respect all fellow employees and management

Complete tasks in a timely manner 

Maintain good attendance, behavior, and relationships

Comply with all policies

EXPECTATIONS

page 3 



POLICIES



8:30 AM to 5:30
PM
40 hours required
per week

ATTENDANCE
WORKING HOURS

page 15-17 



ATTENDANCE
WORKING HOURS

Excused vs.
Unexcused absences
PTO
Sick, bereavement,
and military leave, and
jury duty 

ABSENCES & LEAVE
page 15-17 

8:30 AM to 5:30
PM
40 hours required
per week



See page G

ReVino Essentials Absense Request



Drug Abuse

Smoking

ADDICTION
Alcohol

Consumption

page 6 



ADDICTION

Breathalyzer

Drug Test

page 6 



DRESS CODE

page 7 



SO WHAT HAPPENS
IF YOU COMMIT TOO 
MANY VIOLATIONS?



Immediate
Termination

Major

Minor

Steps:
(1) a verbal warning 

(2) a write-up (which may lead to the loss
of bonuses or pay raises and inability to

receive promotion) with corrective
counseling 

(3) termination

VIOLATIONS
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WHAT IF YOU LEAVE
VOLUNTARILY?



exit interview

RESIGNATION

an exit interview may
be held

page 18 



COMPANY 
COMMUNICATION



TEAM MEETINGS
Company

meetings are 2
times a month.

Department
meetings are once

a week. 



revinoessentials.ca@veinternational.org 

INFORMATIONAL EMAILS



TikTok

REVINO PRODUCTS 

FOR YOUR SKIN TYPE

Instagram

SOCIAL
MEDIA



MONTHLY NEWSLETTER



Evaluations &
Recognition



Employees are
evaluated every

quarter.

EMPLOYEE EVALUATIONS

page C-D, Form B



Recognizing Employees



 EMPLOYEE
NOMINATIONS 

1.
HR EVALUATION

OF EMPLOYEE

2.

EMPLOYEE OF THE MONTH

3.
EMPLOYEE
BENEFITS

pages C&D



page 20
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Grow with ReVino.


