International Business Travel Activity

Virtual Enterprises International—South Carolina
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Due Date:  xxxxxxx
You must turn in a copy of your presentation, your itinerary and bibliography on this date.  Oral presentations will begin on xxxxxx
Project Description:  Each student will select a county in which Virtual Enterprises International exists and prepare an oral presentation using PowerPoint including the information described below.
Outcomes:  To complete this activity, students will:

· Use the Internet for research purposes

· Demonstrate effective oral communications skills

· Use PowerPoint to create a presentation

· Demonstrate the ability to make travel plans

Project Details:

This project requires the student to research a country and the capital city the VE Coordinator will visit to attend international VE business meetings.  The trip will last one week—beginning the second full week in June.  Three meetings are scheduled on Monday, Wednesday and Friday from 9:00 am to 12:00 noon.  The coordinator would like to visit major attractions in the city during the afternoon and evening hours.  The presentation should be well-organized and include (but is not limited to) the following information:

1. Time difference

2. Weather and climate for time of year
3. Language used and key words or phrases to know, such as “Thank you,” “Hello,” My name is,” etc.

4. Map of country with large cities and surrounding countries, population of country and city

5. Culture—brief history, women’s status, habits, manners, customs, etc.

6. Do’s and Don’ts in the country—take gift to person being visited (?), shake person’s hand, tipping, etc.

7. Business etiquette (if not covered in #6)

8. Currency and present exchange rate from U.S. dollars

9. Popular restaurants in the city

10. Travel costs (select a hotel to use for lodging costs, food, ground transportation, etc.) and flight schedule, departing from the largest SC city closest to the school.
11. Appropriate clothing for activities and meetings
12. Major events and festivals

13. Virtual Enterprise events during the year in that country

14. Passport or Visa needed and how to obtain

15. Government of country—type, how administered, pertinent laws affecting visitors
16. Location of U.S. Embassy, if available in the country

17. Airport Customs—procedures, what can be taken into the country and out of the country

The trip should last no longer than seven days including travel time.  Make sure you designate appropriate dates for departure time and arrival time.  Be aware of time changes as the coordinator travels.  The budget for this is should be somewhere between $4,000 and $8,000, although the less the cost and the nicer the accommodations and entertainment, the more impressed your coordinator will be.  The oral presentation should include a chart or line-item budget of expenses.  
Internet Sites for International Travel Information

The following list contains various sites for research country information and making travel arrangements on the Internet.  If a site is no longer in service, inform your VE Coordinator.

AMERICAN EXDPRESS TRAVEL--- http://www.americanexpress.com/travel/  
ASIA TRAVEL
---http://aisatravel.com
AT&T WORLDWIDE TRAVELER---http://www.att.com/traveler
BUSINESS TRAVEL ONLINE
---http://btonloine.com
COUNTRY AND CITY TRAVEL GUIDES---http://cyber.cc.ims.com/mall/travel/country/html
CYBER AIR BROKER
---http://www.valeynet.net/~produce
DESTINATION INFORMATION INTERNATIONAL---http://www.sys1.com/travel/whertogo.htm
GET CUSTOMS--- http://www.getcustoms.com/omnibus.html
HOTELS AND TRAVEL ON THE NET---http://www.hotelstravel.com/homepage.html
HOW FAR IS IT?---http://www.indo.com/distance
INTERNET TRAVEL NETWORK---http://www.itn.net
TRAVEL SOURCE---http://travelsource.com/index.html
TRAVELOCITY---http://www.travelocity.com
THE TRIP---http://www.thetrip.com
WORLD FACTBOOK---http://www.odci.gov/cia/publications/nsolo/wfb-all.htm
Make sure to include a bibliography with all sources of information used in the presentation.

